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1 PREAMBLE 
1.1 Notice of Agreement 
1.1.1 Partl. to Agreement: This Collective Bargaining Agreement is entered into by the Town of 
Highlands, hereinafter referred to as the "Town" or the "Employer", and the Town of Highlands Employee 
Association; hereinafter referred to as the "Association". 
1.1.2 Purpose of Agreement: This Collective Bargaining Agreement has as its purpose the promotion or 
harmonious relations between the Employer and the Association, the establishment of an equitable and 
peaceful procedure for the resolution of differences; and the establishment of rates of pay, hours of work, 
and all other terms and conditions of employment. 
2 ASSOCIATION RIGHTS 
2.1 Recognition 
2.1.1 Recognition: The Employer recognizes the Association as the sole and exclusive bargaining 
representative of those employees of the Town of Highlands within the classification of Town employees 
identified in 2.2.1, below, who were voluntarily recogniZed for the purpose of collective negotiations 
concerning, wages, hours of work, dispute resolution and all other terms and condition of employment. 
Individual agreements made with the Town prior to formal Recognition of the Exclusive Bargaining Agent are 
not recognized, and are therefore null and void. 
2.2 Definition of Bargaining Unit 
2.2.1 Incluaton: Included In the bargaining unit are an regular full-time laborers, motor equipment 
operators, and any other employees of the Town Sanitation Department and Town Highway Department who 
regularly perform year-round work. 
2.2.2 Excluaton: Excluded from the bargaining unit are the Superintendent of Highways, Deputy Highway 
Superintendent, supervisory employees, part-time employees, temporary employees. seasonal employees, 
and clerical employees. 
2.2.3 RegUlar Full-time Emptoy..: For the purpose of this Collective Bargaining Agreement, a "regular 
full-time employee" will mean and refer to an employee who is regularly scheduled to work forty hours per 
week. 
2.2.4 Part-time Employ..: For the purpose of this Collective Bargaining Agreement, a "part-time 
employee" will mean and refer to an employee who is scheduled to work less than forty hours per week and 
will not be eligible for benefits provided through this Collective Bargaining Agreement. 
2.2.5 Temporary Employ..: For the purpose of this Collective Bargaining Agreement, a "temporary 
employee" will mean and refer to someone who is called in to work on an as needed basis including 
someone who is called in to replace an employee on an approved leave of absence. Such employee will not 
be eligible for benefits provided through this Collective Bargaining Agreement. 
2.2.8 Seasonal Employ..: For the purpose of this Collective Bargaining Agreement, a "seasonal 
employee" shall mean and refer to someone employed to wOO< for a given season for the purpose of 
mowing, collecting yard waste or other traditional summer duties, or to assist in snow removal. Seasonal 
personnel shall not be eligible for benefits provided through this Collective Bargaining Agreement. 
2.3 Association Membership/Agency Shop 
2.3.1 Auoclatlon Membership: The Town shall recognize the form of union security known as •Agency 
Shop·. An employee who chooses to become a member of the Association shall sign an authorization card 
for dues deduction and submit it to the Association. Thereafter, the Association will forward the authorization 
to the Town and the Town will deduct and remit the dues, initiation fees, and/or assessments in accordance 
with 2.3.3, below. 
2.3.2 Agency Shop: An employee who does not become a member of the Association by signing a 
membership card and an authorization card for dues deduction within thirty calendar days of initial 
employment, or an employee who does not remain a member of the Association in good standing. shall be 
required to pay a service fee (agency shop fee) in an amount equivalent to the membership dues levied by 
the Association. 
2.3.3 Dueslf...: The Town will deduct membership dues or agency shop fees, as the case may be. from 
the pay of each employee at the close of each pay period and remit the sum to the Association. The 
Association shall be solely responsible for adVising the Town the amount of this deduction and to account to 
its member for the disbursement of all funds collected pursuant to this section. 
2.3.4 Indemnification Clau..: The Town assumes no obligation with respect to the obtaining of 
authorization cards. In the event an action or proceeding is commenced in a court of competent jurisdiction 
or before an administrative agency regarding such fee, the Association agrees to indemnify and save 
harmless the Town from and against the cost of such action or proceeding and to pay any judgment entered 
against the Town in such action or proceeding and to pay all costs upon demand and the cost of complying 
with any interim order or final judgment that may be entered therein, reimbursement of expedient witness 
fees, attorneys fees, arbitration fees, and all court and filing fees incurred by the Town. 
2.04 Leave for Contract Administration 
2.04.1 Investigation and P.....ntatlon of Grlevanc_: There shall be one Association Representative 
elected by the members of the Association and one alternate representative elected by the members; only 
one representative shall be permitted to investigate and process alleged grievances during regular working 
hours without loss of pay or leave credits. The Association Representative will be allowed release time. 
without pay. to attend conferences and hearings of the New York State Public Employment Relations Board 
that are initiated by the Association. 
2.04.2 Req...... for Re.... TIme: said emptoyee must obtain authorization from the Superintendent of 
Highways prior to leaving the assigned wort. Requests will not be unreasonably denied. 
2.04.3 MeetingII with ".nagement: The Association Representative will be allowed release time during 
working hours, without loss of payor leave credits, to meet with management only when the Superintendent 
of Highways or the Town Supervisor has requested the meeting. 
2.5 Leave for Negotiations 
2.5.1 Eligible Employ...: The Association may designate up to two employees to attend negotiations 
with the Town. The representative employees will be allowed release time, without foss of payor leave 
credits, for the sole purpose of attending negotiations scheduled by the Town. 
" 2.6 Access to Town Premises 
2.8.1 Association R.p.....ntattv..: Representatives of the Association who are not employed by the 
Town will be allowed access to the Town's premises for the purpose of conducting legitimate Association 
business related to the administration of this collective bargaining agreement provided it does not interfere 
with normal operations. The representative shall give prior notic. of the visit to the Superintendent of 
Highways. 
2.1 No Strikes or Lockouts 
2.7.1 The Association affirms that it does not assert the right to strike against the Employer, to assist or 
participate in any such strike, or encourage or to impose obligations upon its members to conduct, assist or 
participate in such strike. The employer will not institute or take part in any illegal lockout of the employee. 
3 MANAGEMENT RIGHTS 
3.1 Management Rights Clause 
3.1.1 The rights and responsibilities to operate and manage the business and affairs of the Town are 
vested exclusively in the Town and the Town not exercising any of these rights shall not be construed as a 
waiver of them. These rights and responsibilities include, by way of illustration and without being limited by 
past practice or otherwise the right to: hire, assign, promote, transfer, layoff, evaluate, and discipline 
employees for just cause; select, test. train and determine the ability and qualifications of employees; 
detennine, control and change work practices and schedules, work and shift assignments, hours of work, the 
size, composition and organization of the workforce, and job classifications, descriptions, content and 
standards; implement and comply with regulations and requirements issued by any government agency; 
make, modify and enforce reasonable rules of employee conduct and safety; determine, control and change 
the quality and nature of products, materials and services; introduce new or improved methods, equipment, 
techniques and processes; contract and subcontract for materials, services, supplies and equipment; and all 
other rights pertaining to the operation and management of the business and affairs of the Town unless 
expressly provided otherwise in this Collective Bargaining Agreement. 
3.1.2 In the event the contracting or subcontracting for services result in the layoff of an employee. the 
employee will receive from the Town a severance package of full pay for eight weeks plus continuation of 
medical insurance contributions for eight weeks. 
4 EMPLOYEE RIGHTS 
4.1 Probation 
4.1.1 L.ngth 01 ProbatIon.ry Period: An employee's original appointment to a position in the non­
competitive or labor class shall be for a probationary period of no more than fifty-two weeks. 
4.1.2 Failure to Succeafully Comple. Probatlon.ry Pertod: The Town may dismiss the employee 
from employment at any time on or before completion of the maximum probationary period. Such action 
shall not be SUbject to the Grievance Procedure or Disciplinary Procedure. 
4.1.3 Part-time, Temporary or Se••on.': In the event a part-time, temporary, or seasonal employee is 
hired as a regular full-time employee. such individual shall serve the full probationary period. 
4.2 Seniority 
4.2.1 Service Seniority: seniority shall be defined as the employee's continuous years of service as a 
regular full-time employee with the Town of Highlands commencing with the date of hire/appointment in the 
Town. 
4.2.2 Same length of Service: In the event two or more employees have the same length of service, the 
employee with the earliest day of hire will have greater seniority. In the event two or more employees have 
the same date of hire, such employees will have their individual seniority determined by lot. 
4.2.3 Disability le.ve or Military le.ve: An employee who is on a leave of absence due to an approved 
Workers' Compensation claim and is not drawing on paid leave credits or an employee who is on an 
approved unpaid leave of absence due to an off-the-job illness or injury or due to military leave will continue 
to accrue seniority as if the employee was in regular pay status. Such leave will not be considered as a 
break in "continuous service" and the employee's anniversary date will not be adjusted. 
4.2.4 Layoff: An employee will not accrue seniority while the employee is on an unpaid leave of absence 
(except as provided in 4.2.3 above) or in layoff status. Such leave will not be considered as a break in 
"continuous service"; however, the employee's anniversary date will be extended for a period equivalent to 
the time of such leave. 
4.3 layoff Procedure 
4.3.1 First to be laid Off: In the event of a reduction in the number of positions in a job title within the 
bargaining unit, the employee within that job title with the least service seniority will be the first to be laid off. 
4.3.2 Bumping Rlgh": An employee who is laid off may displace (bump) an employee in an equal or 
lower job title within the bargaining unit, provided the employee has more service seniority than the 
employee being bumped and the employee is fully qualified to perform the duties of the job title. Following 
the same procedure, the employee who is bumped may displace an employee in an equal or lower job title 
within the bargaining unit. 
4.3.3 Unemployment Insurance: The Employer agrees to provide unemployment compensation 
insurance for all employees covered by this Collective Bargaining Agreement eligible to receive such 
compensation as provided by New York State. 
4.4 Recall Procedure 
4.4.1 Recall to Same Job TItle: In the event there is a vacancy in the job title where a layoff occurred, the 
laid-off employee who was within the affected job title with the most service seniority will be offered the 
position. This process will be followed until each laid-off employee who was within that job title has been 
recalled to that job title. 
4.4.2 Notice of RecaN to same Job Title: The Town will notify the laid-off employee of the vacancy in 
4.4.1 by means of certified mail sent to the employee's last known address. In the event the laid-off 
employee does not respond within fourteen calendar days, either in person or in writing, or the employee 
rejects the offer, the employee shaff forfeit all recall rights. 
4.5 Personnel File 
4.5.1 Employ.. Ace...: An employee may review and copy the contents of the employee's own 
personnel file, with the exception of letters of reference. The employee must make an appointment with the 
Superintendent of Highways. The employee may not remove or place any material in the file without the 
approval of the Superintendent of Highways. An employee may request copies of any documents or 
notations which were placed in the employee's file absent the employee's knowledge. Any formal 
documentation placed in an employee's personnel file must also be provided to the employee to review, 
respond to and/or challenge. 
4.5.2 Association Ace...: With the written consent of the employee. a representative of the Association 
will be allowed to review and copy the contents of the employee's personnel file, with the exception of letters 
of reference. An authorized official of the Town must be present when the employee inspects the file. 
5 VACANCIES & PROMOTIONS 
5.1 Notification of Vacancl•• 
5.1.1 Posting: In the event there is a vacancy in a new or existing position within the bargaining unit that 
the Town intends to maintain, the vacancy will be posted for at least seven calendar days. In the event that 
operational needs require the immediate filling of the vacancy, the Town may make a temporary 
appointment. 
5.1.2 Application: Once a position has been posted, it shall be the employee's responsibility to bid on the 
vacancy by making a written application. All employees who apply will be given an interview. 
5.2 Appoinbnent to Vacancies 
5.2.1 selection: The SUperintendent of Highways will be the sole judge with respect to the degree to 
which applicants meet job qualifications. The selection of internal and/or external applicants to till positions 
will be at the sole discretion of the Superintendent of Highways. Such action shall not be subject to the 
Grievance Procedure. 
5.2.3 Probationary Period (PromotionITranafe,): An employee who is promoted or transferred into a 
new position shall be placed on probation for a period of twenty-six weeks. At any time during this period, 
the Town may rescind the promotion or transfer and the employee will be reinstated to the employee's 
previous position. Such action shall not be subject to the Grievance Procedure or Disciplinary Procedure. 
6 HOURS OF WORK 
6.1 Work Schedule 
6.1.1 Workday: The Superintendent of Highways will establish an employee's scheduled hours of work, 
which may differ from the normal hours of operation to meet the particular needs and requirements of the 
department. 
6.1.2 Workweek: The Superintendent of Highways will establish an emplovee's scheduled days of work, 
which may differ from the normal days of operation to meet the particular needs and reqUirements of the 
department. 
8.1.3 Addition" Hou... of Work: The Superintendent of Highways may require an employee to work 
additional hours beyond the employee's normal wor1(day and workweek. An employee must receive prior 
approval from the Superintendent of Highways before working additional hours. 
8.1.4 Procedure for Assigning Additional Hou...: In the event there is an opportunity in a given job title 
to wor1( additional hours, the opportunity shall first be offered on a rotational basis to employees in that job 
title. The rotation in the Highway Department will normally be on a weekly basis beginning on Monday at 
12:01 a.m. In the event no employee volunteers (including part-time, temporary, and seasonal personnel), 
the work shall be assigned on a rotating basis to regular full-time employees in that job title. 
8.1.5 Errore In Aaalgnlng Additional Houra: In the event the Town makes an error in the assignment of 
additional hours, the Town shall offer the next opportunity to wor1( additional hours to the employee who 
should have been offered the additional hours. 
8.1.8 Tim. Recorda: An employee must record all hours worked in each wor1(day in a manner to be 
determined by the Town. 
8.2 Notification of Abs.nce 
8.2.1 Nottnc:.tIon of Tardln...: An employee must be ready and able to wor1< at the time the employee is 
scheduled to begin wor1<. In the event such employee is unable to report to wor1( at the scheduled time, the 
employee must notify the employee's immediate Supervisor as soon as possible before the employee's 
scheduled starting time. 
8.2.2 Notification of Sick L.ave: An employee who is sick shall notify the employee's immediate 
Supervisor thirty minutes prior to the start of the employee's shift. Failure to give this notice, except in 
mitigating circumstances, will render the employee ineligible to use sick leave credits for the absence. 
Unless the absence was pre-authorized, the employee must give notice each day of the absence. 
8.2.3 Earty o.p.rture: In the event an employee must leave wor1( during the worf(day, the employee must 
notify the employee's immediate Supervisor prior to leaving. 
8.3 Meal & Reat Periods 
8.3.1 M.al Period: An employee who wor1(s more than six hours in a given day will receive a paid, duty­
free mea' period not to exceed thirty minutes. Meal periods must be approved by the Superintendent of 
Highways in accordance with the needs and reqUirements of the department. Meal periods will normally be 
in the middle of the employee's workday. Unless otherwise directed by the Superintendent of Highways, an 
employee may leave the wor1(-site during the meal period. 
8.3.2 Observance of M.al Perlode - In accordance with New York State regulations, an employee who 
worf(s more than six hours in a given day is required to take the scheduled meal period. An employee is not 
allowed to wor1( through the meal period to make up lost work time or to leave 'NOf1( earty. In addition, the 
meat period may not be taken at the end of an employee'S workday in order to leave woft( before the nonnal 
quitting time. 
8.3.3 R..t Periods: An employee will normally receive one paid, duty-free rest period of up to fifteen 
minutes to be taken approXimately in the middle of the first half of the employee's wor1(day. During a 
"compressed workweek- when regular full-time employees are assigned to four ten-hour days, an employee 
will normally receive an additional paid, duty-free rest period of up to fifteen minutes to be taken 
approximately in the middle of the second half of the employee's workday. In the event an employee works 
beyond the employee's normal wor1(day, the employee will normally receive an additional paid, duty-free rest 
period of up to fifteen minutes to be taken approximately in the middle of each four hours of work that is not 
interrupted by a meal period. 
7 
Rest periods must be approved by the Superintendent of Highways in accordance with the needs and 
requirements of the department. An employee who chooses not to take a rest period will not be entitled to 
leave before the normal qUitting time and will not receive extra pay for the time worked. Unless otherwise 
directed by the Superintendent of Highways, all rest periods must be taken at the work-site and may not 
exceed the time allowed. 
COMPENSATION 
7.1 Wage Rates 
7.1.1 Pay Schedule: ~ot~ ;10 
TITLE 111108 1/1109 111110 
MEO $20.96 $22.01 $23.11 
HEO $20.64 $21.67 $22.75 
MEOIMEC $21.27 $22.33 $23.45 
DRIVER $17.62 $18.50 $19.43 
DRIVER $17.62 $18.50 $19.43 
DRIVER $17.62 $18.50 $19.43 
DRIVER $17.62 $18.50 $19.43 
LABORER $15.89 $16.68 $17.51 
LABORER $15.89 $16.68 $17.51 
7.1.2 New HI,...: If the Town hires an employee who is entitled to become a member of the bargaining
 
unit, the Town shall immediately contact the Association so that negotiations over the rate of pay and all
 
other matters relating to the new hire shall be provided
 
7.2.1 Authorization: An employee must receive prior approval from the Superintendent of Highways
 
before working beyond the employee's normal workday or workweek.
 
7.2.2 Overtime Rlite: In accordance with the FlSA; all work week hours worked in excess of forty hours
 
shan be paid at the overtime rate of time and one half the employee s regular rate of pay. The workweek
 
shall commence on Monday of each week at 12:01 a.m.
 
7.2.3 Premium Pay for Overtime7.2.3
 
Credit for Paid L••va: All paid leave will be included as time worked in the computation of overtime.
 
7.2.4 Continuation or Overtime 
Should any member of the Employee Association be called in to work a minimum of 8 eight hours 
prior to the start of their regularly scheduled workday they 
shall remain on the overtime rate of time and one half pay until they receive a continuous 8 eight 
hour break. 
7.3	 Call-In Pay 
7.3.1	 Compensation: Any employee called in to wort< after. or prior to the employee's regular scheduled 
hours of wort<, shall· be paid a minimum of two hours of pay at time and one half the employee's 
regular rate of pay regardless of the time the employee has to wort<. 
7.3.2 Start TIme: The pay for an employee who is called in will begin when the employee receives the 
call, however, the time between the time of the call and the time the employee arrives at the garage or the 
assigned worksite, as the case may be, shall not be more than thirty minutes. 
7.4	 Out-of-Title Pay 
7.4.1 Authorization: The Superintendent of Highways may require an employee to wort< out-of-title. An 
employee must receive prior approval from the Superintendent of Highways before working in a higher 
graded title. 
7.4.2 Compensation: An employee performing the major duties and responsibilities of a higher paid 
classification for at least five wort<ing days or more shall receive the rate of pay for the higher employee 
classification. 
7.5	 Pay Period 
7.5.1 Payroll Period: The payroll period will begin on Monday at 12:01 a.m. and end fourteen calendar 
days later on Sunday at 11 :59 p.m. An employee's paycheck will be based on the amount earned during the 
preceding payroll period. 
7.5.2 Pay Date: Paychecks will normally be issued on the Thursday following the end of the payroll period. 
In the event the pay date is a designated holiday, paychecks will be distributed on the previous workday. 
7.6	 Stand by pay 
7.6.1 
Each member of the Employee Association shall receive 4 hours at time and one half overtime pay 
each pay period for being on can for the winter months as per the call in 
schedule as set forth by the Highway Superintendent. 
8	 PAID LEAVE 
8.1	 Holidays 
8.1.1 Designated HolldaY8: The holidays listed below will be obsel"\led on the day designated by the 
Superintendent of Highways. 
• New Year's Day • Columbus Day 
• Martin Luther King Day • November Election Day 
• Lincoln's Birthday • Veterans' Day 
• Presidents' Day • Thanksgiving Day 
• Memorial Day • Day after Thanksgiving 
• Independence Day • Christmas 
• Labor Day 
8.1.2 Holiday Pay Eligibility: Regular full-time employees are eligible for paid holidays upon hire. 
8.1.3 Holiday Pay: A regular full-time employee who do.. not worX on a designated holiday will be paid 
for the day at the employee's regular rate of pay. 
8.1.4 Assigned to Work on a Holiday: A regular full-time employee who don worX on a designated 
holiday will be paid for all hours worked at one and one-half times the employee's regular rate of pay plus 
"holiday pay·. 
8.1.5 Holiday Pay Requirement.: An employee must work the employee's scheduled workday before 
and the employee's scheduled workday after a designated holiday in order to receive holiday pay. For 
example, if the designated holiday is a Monday and the employee is scheduled to work the previous Friday 
and the following Tuesday, the employee must actually work that Friday and Tuesday to receive holiday pay 
for the Monday, unless the employee is on a scheduled paid vacation, approved bereavement leave, or 
scheduled jUry duty leave. 
In the event an employee was absent on the scheduled wOrXday before a holiday and then reported to work 
on the holiday, the employee would receive one and one-half the employee's regular rate of pay for all hours 
worked but not -holiday pay·. 
8.1.8 Holiday Pay during Paid Len..: In the event a designated holiday occurs on an employee's 
regularly scheduled workday and the emptoyee Is on a paid leave of absence, the employee will receive 
holiday pay for the day and the employee's leave credits will not be charged for that day. 
8.1.1 Rellgloue Holldaytl: An employee may request an unpaid leave of absence for a religious holiday, 
observance, or practice that is not included in the above list of Town-{)bserved holidays. An employee also 
has the option of using accumulated vacation or personal leave or taking the time off without pay. The 
request must be submitted, in Writing, to the Superintendent of Highways at least fourteen calendar days in 
advance. Time off is generally granted provided it does not create an undue hardship on the Town. 
8.2 Vacation Leave 
8.2.1 Allowance (Accrual System): A regular full-time employee will be credited with paid vacation time 
on a monthly basis starting from the date of hire in accordance with the following schedule. 
CREDITS PER PAYPERIOD 
Upon hire thru 3 years of 
continuous service 
3.00 hours· 
(equals 80 hourslyear) 
From start of 4Ul year thru 15 years of 
continuous service 
6.00 hours­
(equaIl180 houfllyear) 
From start of 16111 year until separation 
from employment 
8.00 hours­
(equall208 houfllyear) 
'p",- an additional two hours leave credited on the last pay period prior to the employee'. 
anniversary date making a total d ten wortdna days C80 hours} oer veer. 
- PIllS .. additional four hours Icave cn:dited 011 the last pay period prior to the cmp~'s annivcn8rY 
date makin& 8 totaJ ofleR wortin& days (160 hours) Del' 'lear. 
"*Makino. total of twenty-slx davs /208 hours) Del'vear 
8.2.2 New Employ..e: A newly hired regular full-time employee may not use accumulated vacation leave 
credits until completion of six months of continuous employment, at which time the employee will be credited 
with forty hours of paid vacation leave. 
8.2.3 Acc:rual Durtng Leav.. of Absenc:e: An employee will be credited with vacation leave credits while 
on a paid leave of absence, but not while on an unpaid leave of absence. including an unpaid leave of 
absence due to a Workers' Compensation claim. 
8.2.4 Accumulation: An employee may accumulate vacation leave credits to a maximum of 240 hours. 
Any vacation credits in excess 240 hours will be cancelled. However, in the event an employee is unable to 
take vacation leave due to no fault of the employee, the employee may "carry" the excess for ninety calendar 
days. 
8.2.5 Annual Buy-Back: An employee who has completed four years of continuous service may receive 
cash payment for up to eighty hours of accumulated vacation leave credits during any calendar year. 
Payment shall be made within the pay period follOWing the date the request was made. Payment shall be at 
the employee's then current rate of pay. 
8.2.8 Scheduling: An employee must receive prior approval from the Superintendent of Highways to take 
vacation leave. The request must be submitted, in writing, to the Superintendent of Highways as far in 
advance as possible. The Superintendent of Highways will have total discretion in the approval of vacation 
leave. In the event more employees request vacation leave than minimum coverage permits, preference in 
the selection of a vacation period shaH be given to the employee with the most service seniority. Vacation 
leave may not be used in increments of less than four hours. An employee may take vacation leave only 
after it has been credited. 
8.2.7 Tennlnatlon of Employment: An employee who resigns, retires or is laid off will receive payment 
for unused vacation leave to which the employee is properly entitled. Payments shall be made based on the 
employee's regular rate of pay in effect at the time the separation from service occurs. In the event an 
employee leaves employment due to disciplinary action, the employee will not receive a settlement for 
unused vacation leave. In the case of an employee's death while being employed by the Town of Highlands; 
the employee's beneficiary or estate shall be compensated for all accumulated vacation leave as stated 
above. 
8.3 Sick Leave 
8.3.1 Allowance (Accrual System): A regular full-time employee will be credited with 3.7 hours of paid 
sick leave each pay period. 
8.3.2 New Employ...: A. newly hired regular full-time employee will not be credited with sick leave credits 
prior to completing six months of continuous employment, at which time the employee will be credited with 
48 hours of paid sick leave. 
8.3.3 Accrual during Leay.. of Absence: An employee will be credited with sick leave credits while on a 
paid leave of absence, but not while on an unpaid leave of absence, including an unpaid leave of absence 
due to a Workers' Compensation claim. 
8.3.4 Accumulation: There is no cap on the amount of sick leave an employee may accumulate. 
8.3.5 U•• of Sick Leaye: Sick leave is provided to protect an employee against financial hardship during 
an illness or injUry. An employee may use sick leave credits for an illness or injury that inhibits the ability to 
perfonn the duties of the employee's job. An employee may use sick leave credits for medical and dental 
appointments that cannot be scheduled during non-work hours. Sick leave credits may not be used in 
increments of lese than one hour. An employee may take paid sick leave only after it has been credited. 
8.3.8 Notification of Sick Leaye: An employee who is sick shall notify the employee's immediate 
Supervisor thirty minutes prior to the start of the employee's shift. Failure to give this notice, except in 
mitigating circumstances, will render the employee ineligible to use sick leave credits for the absence. 
Unless the absence was pre-authorized. the employee must give notice each day of the absence. 
8.3.7 Medical Verification: The Town may require medical verification of an employee's absence if the 
Town perceives the employee is abusing sick leave or has used an excessive amount of sick leave. 
8.3.8 Abu.e of Sick Leave: An employee who, after investigation, is found to have demonstrated a
 
pattem of sick leave abuse or to have used an excessive amount of sick leave will be SUbject to appropriate
 
disciplinary action.
 
8.3.' Return to Work: Before retuming to wori<, an employee who was absent from wori< for three
 
consecutive days due to an injury or illness may be reqUired to submit a statement from the employee's
 
health care provider specifically stating that the employee is able to return to wori< either with or without
 
restrictions and what those restrictions are.
 
8.3.10 Retirement CNd": The Town will make available Section 41-j of the Retirement and Social Security 
law, which allows credit for up to one hundred sixty five days of accumulated sick leave at the time of 
retirement The additional service credit is determined by dividing the total unused, unpaid sick leave days (not 
to exceed 165 days) by 260. For example: 130 unpaid sick leave days + 260 = .50 or 6 months additional 
service credit. 
To be eligible, an employee must retire directly from covered employment or within one year of leaving 
covered employment. If the employee is paid for a portion of the total accumulated sick leave credits or 
applies credits toward retiree medical insurance, only the remaining unpaid portion will be used to increase 
the employee'S service credit at retirement. 
8.3.11 Retirement Buy-Back: An employee who retires from the Town and has applied for and been 
granted a retirement benefit from the New Vori< State Employees' Retirement System may elect to receive 
cash payment for up to on.hundred eighty (180) days prorated at 50% of current salary at retirement. which 
in no event may exceed twelve thousand dollars ($12,000). 
8.3.12 Tennlnallon of Employment: An employee who resigns, is laid off, or is terminated from 
employment due to disciplinary action will not receive payment for unused sick leave credits. 
8.4 Persona' Leave 
8.4.1 AIIoWIII1Ce (front-loaded): Each regular full-time employee shall receive twenty-four hours of paid 
personal leave at the beginning of each calendar year. 
8.4.2 New Employ..: A regular full-time employee who is hired after the first day of January in any given 
year will be credited with paid personal leave prorated by the number of months to be wori<ed in the first 
calendar year of employment For example, an employee who is hired on March 1" will be credited with 20 
hours of paid personal leave; an employee who is hired on OCtober 1" will be credited with 6 hours of paid 
personal leave. Thereafter, the employee will be credited on the first day of January for use dUring that year. 
8.4.3 Accumulation: An employee may not accumulate personal leave credits. Any personal leave 
credits remaining unused at close of business on the last day of the calendar year will be converted to sick 
leave credits. 
8.4.4 U.e of Personal Leave: An employee may use personal leave credits to conduct personal business 
that cannot be conducted outside of normal wori<ing hours and for personal emergencies. 
8.4.5 SCheduling: Personal leave may be granted by the Superintendent of Highways upon receipt of 
written notice of at least two wor1t days prior to the date requested; it due to eXigent circumstances two-days 
notice is not feasible, said request shall not be unreasonably denied. Personal leave days may be taken in 
whole or half day increments. An employee may take personal leave only after it has been credited. 
8.4.6 Tennlnatlon of Employment: An employee who resigns, retires, is laid off, or is terminated from 
employment due to disciplinary action will not receive payment for unused personal leave credits. 
8.5 Bereavement leave 
8.5.1 Immediate Family: In the event of a death of a regular full-time employee's immediate family 
member, the employee shall be granted five consecutive work days of bereavement leave of absence (for 
each occurrence) immediately folloWing the death. Such leave will be with no loss of pay; said days shall not 
be deducted from any other paid leave benefit time. 
For purposes of bereavement leave. "immediate family member" will mean the follOWing: 
• Spouse or Domestic Partner • Child (inclUding step & foster) 
• Parent or legal Guardian 
8.5.2 Extended Family: In the event of a death of a regular full-time employee's extended family member, 
the employee shall be granted three consecutive work days of bereavement leave of absence (for each 
occurrence) immediately following the death. Such leave will be with no loss of pay; said days shall not be 
deducted from any other paid leave benefit time. 
For purposes of bereavement leave, "extended family member" will mean the following: 
• Sibling • Spouse's Parent 
• Grandchild • Child's Spouse 
• Grandparent 
8.5.3 Additional Bereavement Leave: An employee may receive an unpaid leave of absence or use 
vacation leave credits and/or personal leave credits to extend bereavement leave due to the death of an 
immediate or extended family member. The request must be submitted, In writing, to the Superintendent of 
Highways. The Superintendent of Highways shall have total discretion in the approval of such additional 
bereavement leave. 
8.5." Etrect on Vacation Leave: In the event of a death in the Immediate family (as referred to above) 
while an employee is on vacation; the employee upon request, shall be granted an extension at the 
employee's vacation time for the additional period provided under this Bereavement leave section: 
8.6 Jury Duty 
8.8.1 Leave of Abaenee: Any employee required to serve on jury duty shall be granted a paid leave of 
absence for such necessary dUty or service. 
8.8.2 Notification of Jury Duty: When an employee receives notice to report for jury duty, the employee 
must immediately submit a copy of the notice to the Superintendent of Highways. 
8.8.3 Return to Duty: In the event the employee is released from jury duty on a given day and there are 
four or more hours remaining in the employee's scheduled workday, the employee must report to work. 
8.7 Military leave 
8.7.1 During Work: Any employee required by any branch of the Armed Forces of the United States of 
which the employee is a reserve member, e.g. National Guard, State Militia. etc. to render military service, 
shall be granted military leave subject to all applicable laws absent loss of benefit time. 
9 . UNPAID LEAVE 
9.1 Approved Unpaid Leave of Absence 
9.1.1 General Terms: Absences taken beyond an employee's leave accruals shall be considered 
unauthorized unless prior written approval has been given from the Town Board. Subject to the approval of 
the Town Board, unpaid leaves of absence may be available to an employee for personal reasons including, 
but not limited to, family responsibilities and education. 
9.1.2 Requ..t for Unpaid Leave: The employee must submit such request and the reasons for the leave, 
in writing, to the Town Board at least thirty calendar days prior to planned commencement of the requested 
leave. The Town Board has sole discretion in approVing such leave. 
9.1.3 Condition of Leave: The Town Board will specify the duration of an unpaid leave of absence and 
to impose such other terms, conditions and restrictions on the employee as the Town Board deems 
appropriate. An employee on an approved unpaid leave of absence may continue to be eligible for medical 
insurance coverage in accordance with COBRA. Disability benefits and accruals for leave benefits shall be 
suspended. 
9.1.4 Retum to Work: An employee returning to work from an unpaid leave must submit request to return 
to work, in writing, to the Superintendent of Highways at least fourteen calendar days in advance. If the 
employee's previous job cannot be vacated upon return, the employee will placed on a waiting list. 
An employee who fails to retum from an unpaid leave of absence at the scheduled expiration date without 
giving proper notice or receiving proper authorization shall be conclusively presumed to have voluntarily 
resigned from employment. 
10 INSURANCE 
10.1 Medlcallnsurance 
10.1.1 Insurance Plan: The Town will make available medical insurance and a prescription drug plan, to 
each eligible regular full-time employee and the employee's eligible family. In no event shall the Town be 
reqUired or obligated to pay or reimburse any portion of any doctor's bill, hospital bill, prescription bill, x-ray 
bill, laboratory bill, procedure bill, or any other medical bill or expense that is not covered or reimbursed by 
the insurance plan. 
10.1.2 Date Coverage Begins: Coverage will begin on the first day c:l the month following the employee's 
first day of employment, provided the employee meets all eligibility requirements of the insurance plan and 
the employee has submitted the necessary enrollment forms. 
10.1.3 Change In Insurance Plans: The Town may change the insurance carrier and/or offer alternative 
plans in place of the current plan, provided the alternative plan's benefit structure ;s SUbstantially equivalent 
to the current plan. 
10.1.4 Premium Payment for HMO: The Town will pay the full premium for individual, two-person, or 
family coverage, as the case may be, for MVP 20+. 
10.1.5 Premium Payment for NYSHIP: Effective when the MVP option is made available, the Town will 
pay ninety-five percent of the monthly premium for individual coverage or ninety percent of the monthly 
premium for family coverage, as the case may be, for the New York State Health Insurance Plan. The 
employee's contribution to the premium will be deducted from the employee's regular paycheck. 
10.2 Pre-Tax Medical Expenses 
10.2.1 Flexible Spending Accounts: An employee may elect to have a pre-determined amount deducted 
from the employee's paycheck on a pre-tax basis each payroll period to be placed in a medical care flexible 
spending account (FSA), dependent care FSA, or both. Money set aside in an employee's medical care FSA 
may be used to cover certain health, dental, and vision care expenses that are not reimbursable through the 
employee's insurance plan(s). Money set aside in an employee's dependent care FSA may be used to cover 
eligible day care and nursery school expenses for covered dependents. To receive reimbursement from an 
employee's FSA account, a claim for reimbursement and proof that the expense was incurred during the 
current plan year must be submitted to the Plan Administrator. 
10.3 Medical Insurance Buy-Out 
10.3.1 Summary: Each member of the bargaining unit shall be entitled to the medical insurance buyout 
offered to all employees of the Town and shall follow the guidelines proVided in the Employee Handbook. 
10.4 Worke,.- Compensation Insurance 
10.4.1 Coverage: In accordance with New York State law, the Town will make available a Workers' 
Compensation plan for job-related injuries or illnesses. The New York State Workers' Compensation Board 
makes the determination of whether an employee is eligible for Workers' Compensation benefits. 
10.4.2 Plan: The Town may, at its discretion, change carriers andlor offer an alternative Workers' 
Compensation plan. 
10.4.3 Reporting of Injury: An employee should report an injury to the Superintendent of Highways within 
twenty-four hours of the occurrence in order to ensure prompt coverage of the claim. In the event the 
employee is unable to complete the lonna due to the injury or illness, the Superintendent of Highways wiH 
complete and submit the required forms on behalf of the employee. 
10.4.4 U.. of Sick Leave Creel...: An employee may draw from the employee's sick leave credits in 
conjunction with Wmers' Compensation payments to equal, but not exceed, the employee's regular daily 
rate of pay. When the insurance company makes payment, the Employer shall be reimbursed for that 
portion of sick leave covered by insurance and the employee will be re-credited with the proportional amount 
of sick leave. An employee may use vacation leave or personal leave credits to supplement Workers' 
Compensation. 
10.4.5 Continuation of Medical Insul'llnce: For an employee who is receiving Workers' Compensation 
payments for lost time and is continuing to draw on accrued sick leave credits, the Town will continue to 
contribute toward the medical insurance premium for up to • maximum of one year provided the employee 
makes the required employee contribution. If the employee has exhausted aU sick leave credits, the Town 
will no longer contribute toward the medical insurance premium, however, the empfoyee may continue to be 
eligible for medical insurance coverage in accordance with COBRA. 
10.5 Short-Tenn Disability Insurance 
10.5.1 Coverage: The Town will make available a short-term disability plan for non-job-related injuries or 
illnesses that meets the minimum requirements of New York State Disability Insurance. The insurance 
company makes the determination of whether an employee is eligible for short-term disability benefits. 
10.5.2 Plan: The Town may, at its discretion, change carriers andlor offer an alternative short-term disability 
plan. 
10.5.3 Premium Payment: The Town will pay the full premium for short-term disability insurance for each 
eligible employee. 
10.5.4 Reporting of Injury: An employee must submit a written report of the injury to the Superintendent of 
Highways, on the proper form, within twenty-four hours of the occurrence. 
10.5.5 Use of Sick Leave Credits: An employee may draw from the employee's sick leave credits in 
conjunction with the short-term disability payments to equal, but not exceed, the employee's regular dally 
rate of pay. When the insurance company makes payment, the Employer will be reimbursed for that portion 
of sick leave covered by the insurance and the employee will be re-credited with the proportional amount of 
sick leave. An employee may not use vacation or personal leave credits to supplement short-term disability. 
10.5.8 Continuation of Medical Insurance: For an employee who is receiving short term disability 
payments under this plan and is continuing to draw on accrued sick leave credits, the Town will continue to 
contribute toward the medical insurance premium for up to a maximum of one year provided the employee 
makes the required employee contribution. If the employee has exhausted all sick leave credits, the Town 
will no longer contribute toward the medical insurance premium, however, the employee may continue to be 
eligible for medical insurance coverage in accordance with COBRA. For employees enrolled in the New 
York State Health Insurance Program (Empire Plan), the premium may be waived in accordance with plen 
documents. 
11 RETIREMENT BENEFITS 
11.1 Medical Insurance for Retired Employees 
11.1.1 Coverage: The Town offers medical insurance and prescription drug coverage to eligible full-time 
employees after they retire from Town employment and are receiving retirement benefits under the New York 
State Retirement System. Coverage is also available for the retiree's eligible spouse if the spouse was 
covered under the Town's medical insurance plan on the retiree's last date of employment with the Town. 
Such retired employee and/or spouse are not entitted to such insurance coverage if medical and prescription 
drug benefits are provided under another health plan or through another employer. 
In the event the retiree predeceases the retiree's eligible spouse, the Town will continue to make its premium 
contributions until the spouse reaches Medicare eligibility, thereafter, the surviving spouse may continue 
coverage provided the spouse pays the full cost of the premiums. In the event of legal separation or divorce, 
the retiree's spouse shall not be eligible for coverage except as proVided under COBRA. 
11.1.2 Eligibility: To be eligible for coverage, the retiree must meet both of these requirements: 1) must 
have at least twenty-five years of continuous service with the Town; and 2) upon the effective date of 
retirement must have been granted a bona-fide retirement benefit from the New York State Employees' 
Retirement System. Notwithstanding the above, an employee who leaves employment due to disciplinary 
action is not eligible for medical insurance or prescription drug coverage for retirees. 
11.1.3 Insurance Plan and Premium ContrlbuUona: The Town will make available the same plan and 
same premium contributions as it makes available for active employees in the bargaining unit. For example, 
if at some future date the premium contribution made by active employees should change, all retirees 
receiving medical insurance through the Town will be required to make the same premium contributions. 
11.1.4 Medicare: Coverage under a medical insurance plan made available through the Town will continue 
until the retiree or eligible spouse, as the case may be, meets the eligibility criteria for Medicare coverage, at 
which time primary coverage will be provided by Medicare. At that time, the retiree and eligible spouse may 
be required to change the medical insurance and prescription drug plans in order to enroll in a Medicare 
supplemental policy. The Town will not reimburse a retiree and/or the retiree's eligible spouse for the cost of 
the Medicare Part 8 premium. 
12 GENERAL PROVISIONS 
12.1 Work Accouterments 
12.1.2 
The To"n of Highlands Employee Association shaH receive a check for five hundred dollars per 
member for clothing allowance no later than February15th of each year of this contract. 
12.2 Training 
12.2.1 Summary: The Town of Highlands shall provide appropriate training to the Town of Highlands 
Employee Association members when available. Before attending any training or educational courses or 
seminars, member of the Association shall have obtained Town approval. All notices of available training will 
be forwarded to the Association who shall have the responsibility of posting the notice. 
12.3 Safety and Health 
12.3.1 Hepatm. Immunization: ImmuniZatIon shots for the above mentioned shall be provided by the 
Town of Highlands to all members of the bargaining unit. 
12.4 Driver's License 
12....1 ReqUirement to Posa... a Driver'. L1cen.e: An employee who is required to drive either a Town­
owned vehicle or the employee's own personal vehicle to conduct business on behalf of the Town, must 
possess a valid New York State driver's license at the time of appointment and must maintain a valid license 
throughout employment. 
12....2 Lou or Su.pen.lon of Driver'. License: An employee who is required to possess a driver's 
license in order to perfonn certain job duties and responsibilities must immediately notify the Superintendent 
of Highways in the event the license is suspended. revoked, or if the employee Is otherwise disqualified from 
driving. The loss or suspension of the driver's license may affect the employee's employment with the Town. 
12....3 Requirement to Poaea a Commercial DrIv..... Lice...: An employee who operates a vehicle 
that requires a Commercial Driver's License (COL) must maintain such license throughout employment 
12....4 Lou or Su....1on of Commercial Driver'. License: An employee who is required to possess a 
Commercial Driver's License in order to perform certain job duties and responsibilities must immediately 
notify the Superintendent of Highways in the event the employee's driver's license is suspended, reVoked, or 
if the employee is otherwise disqualified from driving. The loss or suspension of the employee's driver's 
license may affect the employee's empklyment with the Town. In accordance with the federal Commercial 
Motor Vehicle Safety Act, an employee who is required to possess a Commercial Driver's License must 
notify the Superintendent of HlghlNSYS within thirty calendar days of a conviction of any traffic violation 
(except parking) no matter where or what type of vehicle the employee was driving. 
12.5 Transitional Duty Program 
12.5.1 Preamble: The purpose of this Transitional Duty Program is to allow an employee who is temporarily 
partially disabled to return to work in an assignment that meets both the needs of the Town and the medical 
limitations of the employee. In the event an employee Is unable to perform the full duties and responsibilities 
of the employee's regular position as set forth in the job description established by the Town, the 
Superintendent of Highways may, on a case-by~se basis, reqUire such employee to retum to work in a 
Transitional Duty assignment The exercise of this Transitional Duty Program shall not establish any 
precedent or commitment to provide Transitional Duty assignments to any other employee at any time in the 
future. 
12.5.2 Eligibility: The employee must be classified as partially disabled at fifty percent or less by the 
insurance carrier and the employee must have a prognosis of full recovery within eight calendar weeks. For 
the purpose of this program, full recovery is defined as the ability to perform the full duties of the job the 
employee held when injured. These medical findings may occur as a result of an examination by a medical 
examination ordered by the Town. The Town shall determine what documentation will be acceptable for 
establishing the employee's eligibility and determining the employee's physical limitations. An employee who 
refuses to submit to a medical examination ordered by the Town will be subject to appropriate disciplinary 
action. 
12.5.3 T,..,.ltIonal Duty Aalgnment: The assignment may not necessarily correspond with the 
emptoyee's regular job duties. The assignment may involve performing some duties of the employee's 
regular position, some duties of another position, or a combination of tasks from several positions. The 
assignment may be at a different work location and/or have a different schedule than the employee's regular 
position. 
12.5.4 Wag.. and Beneftts: While performing a Transitional Duty assignment. the employee shall receive 
the employee's regular houriy rate of pay and receive those benefits provided to regular full-time employees 
set forth in this collective bargaining agreement. 
12.5.5 Duration of Aaalgnment: A Transitional Duty assignment shall not exceed eight calendar weeks or 
the date of full recovery. whichever comes first The Town may require a medical examination ordered by 
the Town as a condition of allowing the employee to return to full duties. 
12.5.6 Refusal of Aaalgnment: In the event the employee refuses a Transitional Duty assignment, the 
employee will be referred to the Town's current insurance carrier for a benefit determination and may be 
subject to appropriate disciplinary action. 
13 DUE PROCESS PROCEDURES 
13.1 Grievance Procedure 
13.1.1 Deftnltlon: A contract grievance is an alleged violation of any expressed provision of this collective 
bargaining agreement. 
13.1.2 Step One - Fonnal Grievance: The Association may file a formal complaint on behalf of an 
aggrieved employee(s). The grievance shall specify the nature of the grievance, including the section of the 
collective bargaining agreement that was allegedly violated and a statement of facts, times and dates, and 
the remedy sought. 
The grievance must be submitted, in writing, to the Superintendent of Highways within thirty calendar days 
from knowledge of the occurrence, or when the Association should have had knowledge. The 
Superintendent of Highways shall render a decision within ten business days thereafter. 
13.1.3 Step Two - Appeal: Thereafter, the Association shall have five business days from receiving the 
Step One response, or when the Step One response should have been received, to appeal the decision to 
the Town Board. The appeal must be submitted in writing to the Town Clerk. The Town Board shall render 
a decision in writing on the grievance within ten business days thereafter. 
13.1.4 Step Th.... - Binding Arbltnitlon: If the Association is not satisfied with the response to the 
grievance at Step Two, the Association may submit the grievance for final and binding determination by an 
arbitrator previously chosen by the Town and the Association from an established list. The demand for 
arbitration must be filed within fourteen calendar days from receiving the Step Two response or when the 
Step Two response should have been received. 
The conduct of the arbitration shall be under the exclusive jurisdiction and control of the arbitrator, which 
shall confonn to applicable law. The decision of the arbitrator wi" be final and binding upon all parties. No 
arbitrator functioning under these procedures shall have any power to amend. modify or delete any 
provisions of this collective bargaining agreement. 
The fees of the arbitrator shall be shared equally between the parties. Any/either party may waive such 
stenographic record and transcript of the proceeding. The cost of the stenographic record shall be paid by 
the party requesting it and a free copy will be provided to the Town and to the arbitrator. 
13.1.5 TIme Llmlta: The Association must adhere to the time limits set forth in this grievance procedure. In 
the event the Association does not advance the grievance to the next step within the established time limit, 
the grievance will be considered withdrawn and no further appeal will be accepted. The time limits may be 
extended by mutual agreement provided the extension is in Writing, dated. and signed by the Association and 
the official who is to receive the grievance. 
13.2 Disciplinary Procedure 
13.2.1 Discipline for Just Cause: The Town shall not SUbject an employee who has completed the 
probationary period, as defined in 4.1 above, to any disciplinary action or penalty except for just cause. 
Causes for immediate discharge of an employee shall include, but not be limited to the following: 
Harassing (including sexual harassment). intimidating, coercing, threatening, assaulting, or creating a hostile 
environment against another employee, Elected Official, resident of the Town, supplier, visitor, or any other 
person, whether on or off Town premises; 
Possession of weapons, including but not limited to knives,* firearms, and explosiVes. on Town property or in 
Town vehicles; 
Possession or use of alcohol or controlled substances on Town property or in Town vehicles; 
Willful or deliberate abuse, destruction, defacement, or misuse of Town property or the property of another 
employee, Elected Official, resident of the Town, supplier, visitor, or any other person; 
Theft or unauthorized possession, use, or removaf of Town property or the property of another employee, 
Elected Official, resident of the Town. supplier, visitor, or any other person; 
Falsification or alteration of any records or reports inclUding but not limited to employment applications, time 
records, work records, medical reports, absence reports, work-related injury reports, and claims for benefits 
provided by the Town; 
Preparation or manipulation of another employee's time record; 
Acts of sabotage, including the work of another employee; 
Gross insubordination or willful refusal to comply with the lawful order or instruction of the Superintendent of 
Highways; or 
. . Violation andlor disregard of safety rules or safety practices in such a way that jeopardizes the safety of the 
employee, another employee, Elected Official, resident of the Town, supplier, visitor, or any other person. 
B.l.l * 
"The Town Board recognizes and accepts that pocket knives are an essential tool, however their use 
as a weapon will be grounds for immediate dismissal." 
13.2.2 Notice of Discipline: The Town shall provide the employee with a written Notice of Discipline, which 
shall contain all charges and specifications and the proposed penalty. Simultaneously, a copy of the notice 
shall be sent to the Association. 
13.2.3 DIsciplinary Hearing: If the Association disagrees with the disciplinary action, the Association may 
appeal the matter, in writing, to the Town Supervisor. The appeal must be submitted in writing, within 
fourteen calendar days from receiving the Notice of Discipline. 
Within seven calendar days after receiving the appeal, a committee of the Town Board shall meet with the 
disciplined employee and the designated representative of the Association. Within seven calendar days after 
said meeting, the Town Board shall issue a written response which shall be given to the Association. 
13.2.4 Appeal of Disciplinary AcOon: If the Association is not satisfied with the response of the Town 
Board, the Association may submit the matter to arbitration by filing a demand for arbitration in accordance 
with 13.1.4, above. The demand for arbitration must be filed within fourteen calendar days of receiving the 
response from the Town Board or when the response should have been received. 
The fees of the arbitrator shall be shared equally by the Town and the Association. The conduct of the 
arbitration shall be under the exclusive jurisdiction and control of the arbitrator which shall conform to 
applicable law. All decisions rendered by the arbitrator shall be final and binding upon all parties. 
13.2.1 Civil service Rlghta: The procedure set forth above shall serve as the only method of resolving 
challenges to disciplinary action and wholly replaces the statutory proVisions set forth in Section 75 and 
Section 76 of New York State Civil service Law. 
14 APPLICATION OF AGREEMENT 
14.1 Duration of Agreement 
14.1.1 This Collective Bargaining Agreement shall be effective from January 1, 2008 through December 31, 
2010. unless otherwise agreed to by the parties. 
14.2 Continuation of Agreement 
14.2.1 Maintenance of Beneflbl: Benefits previously provided to employees now recognized as the 
Association and as a matter of general practice shalf remain in effect, unless amended by this or in a 
successor agreement. 
14.2.2 Continuation of Current Agreement: In the event the parties do not agree to a successor 
agreement prior to January 1, 2008, the terms of this Collective Bargaining Agreement will remain in effect 
until a new agreement is reached. 
14.2.3 Int.....t Arbltntlon: If contract negotiations for a successor agreement reach an impasse, the 
association may file a Demand for Voluntary Contract Arbitration with PERB. The fee of the arbitrator and all 
other related costs shall be borne equally by the employer and the association. Any party desiring a 
transcript of said procedure shall pay the cost and will supply a copy of the transcript to the other party. Any 
employee required to appear at a hearing who is not scheduled to work shall be paid fer all hours required to 
attend at the rate of one and one-half his regUlar rate of pay. 
14.3 Non-Discrimination 
14.3.1 It is understood by the parties that the provisions of this Agreement shall be applied equally to aU 
employees in the bargaining unit without discrimination as to age, sex, marital status, race, color. creed, 
national origin, political affiliation, religion, pregnancy, veteran status, disability, genetic predisposition or 
carrier status, sexual orientation, or any other protected class or status. 
14.4 Savings Clause 
14....1 Should any 0' the provisions, portions, or applications of this collective bargaining agreement be hefd 
invalid or unlawful and unenforceable by 8 court of competent jUrisdiction, said provision(s), portion(s), or 
application(s) shall be omitted from the Agreement Any such court order shall affect only the particular 
word, phrase or provision adjudged and shall have no affect on any other part of the agreement 
14.4.2 Upon the issuance of such decision, the Town and the Association shall negotiate an adjustment in 
the affected provisions, portions or applications with the intention of effecting the purpose of the provisions, 
portions or applications. 
14.5 Legislative Action 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS AGREEMENT 
REQUIRING LEGISLATIVE ACTION TO PERMIT ITS IMPLEMENTATION BY AMENDMENT OF LAW OR 
BY PROVIDING THE ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL THE 
APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL. 
, . 14.6 Execution of Agreement 
IN WITNESS WHEREOF, the parties have caused this collective bargaining agreement to be signed by their 
respective representatives on January 1, 2008, 
TOWN OF HIGHLA~	 TOWN OF HIGHLANDS 
EMPLOYEE ASSOCIATION 
~ A;1/ on,Jlv= G~ 
Association R.p.....ntatlv. 
/i~G. Robert Monroe 
Town Board Member 
Dr. Sh.lI.y love 
Labor R.latlons Consultant	 Labor R.latlons Specialist 
